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T.C.

MALTEPE ÜNİVERSİTESİ

İŞLETME ve YÖNETİM BİLİMLERİ FAKÜLTESİ

UYGULAMALI EĞİTİM DOSYASI 
STAJ RAPORU

	STUDENT INFORMATION

	Name Surname
	

	Department / Class/ Student ID
	
	
	

	Home Phone Number
	

	GSM Number
	

	e-Mail
	

	Internship Start and Due Dates
	……/……./ 20....  -  ……/……./ 20…..

	INSTITUTION INFORMATION

	Institution Name
	

	Institution Address
	

	Institution Executive’s:  Name
	

	Title
	

	Phone Number
	

	Fax Number
	

	e-Mail
	


	TASKS PERFOMED

	DAY 1
	Date:

	


	TASKS PERFORMED

	DAY 2
	Date:

	


	Institution Executive’s Title
	Institution Executive’s Name-Surname

	Signature
	Stamp


	TASKS PERFORMED

	DAY 3
	Date:

	


	TASKS PERFORMED

	DAY 4
	Date:

	


	Institution Executive’s Title
	Institution Executive’s Name-Surname

	Signature
	Stamp


	TASKS PERFORMED

	DAY 5
	Date:

	


	TASKS PERFORMED

	DAY 6
	Date:

	


	Institution Executive’s Title
	Institution Executive’s Name-Surname

	Signature
	Stamp


	TASKS PERFORMED

	DAY 7
	Date:

	


	TASKS PERFORMED

	DAY 8
	Date:

	


	Institution Executive’s Title
	Institution Executive’s Name-Surname

	Signature
	Stamp


	TASKS PERFORMED

	DAY 9
	Date:

	


	TASKS PERFORMED

	DAY 10
	Date:

	


	Institution Executive’s Title
	Institution Executive’s Name-Surname

	Signature
	Stamp


	TASKS PERFORMED

	DAY 11
	Date:

	


	TASKS PERFORMED

	DAY 12
	Date:

	


	Institution Executive’s Title
	Institution Executive’s Name-Surname

	Signature
	Stamp


	TASKS PERFORMED

	DAY 13
	Date:

	


	TASKS PERFORMED

	DAY 14
	Date:

	


	Institution Executive’s Title
	Institution Executive’s Name-Surname

	Signature
	Stamp


	TASKS PERFORMED

	DAY 15
	Date:

	


	TASKS PERFORMED

	DAY 16
	Date:

	


	Institution Executive’s Title
	Institution Executive’s Name-Surname

	Signature
	Stamp


	TASKS PERFORMED

	DAY 17
	Date:

	


	TASKS PERFORMED

	DAY 18
	Date:

	


	Institution Executive’s Title
	Institution Executive’s Name-Surname

	Signature
	Stamp


	TASKS PERFORMED

	DAY 19
	Date:

	


	TASKS PERFORMED

	DAY 20
	Date:

	


	Institution Executive’s Title
	Institution Executive’s Name-Surname

	Signature
	Stamp
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	Student’s Name-Surname
	

	Date, Signature
	 
/
/



	University Department Internship Coordinator’s Name-Surname
	

	Date, Signature
	 
/
/



ITL 296 INTERNSHIP–I 

INTERNATIONAL TRADE INTERNSHIP QUESTIONS
1. Please provide the following information about the institution/organization where the internship is conducted:

i. Development/history of the institution

ii. Number of employees (workers, technicians, engineers, administrative staff, etc.)

iii. Legal/capital structure/features

2. What are the institution's main products/services/activities?

i. Specify the annual, periodic business volumes of activities, the national and international boundaries of services and their capabilities. Is production only for the domestic market?

ii. If there’s export activity, specify the amounts of both domestic sales and exports to foreign countries in the last three years and indicate the countries to which exports were made. What are the factors that prevent competition with other rival companies in the foreign market?

3. What are the raw materials or semi-finished products related to the main activities?

i. Are they supplied domestically or from abroad?

ii. If these products are imported, discuss the import amounts for each item in the last year, specify which countries the imports are made from and discuss the reasons for not being met domestically and being imported.

4. Discuss the position of the institution/organization within the sector in the country's economy and its relations with related sectors.

5. Discuss the factors considered during the establishment phase of the facility where the institution operates and the suitability of the selected location regarding the factors to be considered in site selection.

6. Explain the market and demand research methods and fields of the institution's import and export.

7. Does the institution/organization have any investment plans or proposals for foreign trade for this year or future years?

i. If there are investment proposals, what are they and what methods are used to determine the most appropriate investment offer?

ii. Explain with examples from past years' studies in this regard.

8. Explain the information technologies used in the institution.

9. If the institution engages in exports, which documents are used? Explain the institution's export opportunities and documents.

i. Is there an independent export department? Explain the organization structure of the institution's export department.

ii. Explain the service flows of the institution's export transactions. Explain the institution's export credit and incentive opportunities.

10. If the institution engages in imports, which documents are used? Explain the institution's import opportunities and documents.

i. Is there an independent import department? Explain the organization structure of the institution's import department. Explain the service flows of the institution's import transactions.

ii. In the institution where you are doing an internship, are the imported products distributed to the domestic market directly or value added? Explain the production and logistics processes related to the imported products of the institution.

11. Explain the institution's possible use of free trade zones and customs warehouses.

12. Explain the delivery terms used in the foreign trade transactions of the institution where you are doing an internship.

13. Explain the payment methods used in the foreign trade transactions of the institution where you are doing an internship.

14. Analyse and evaluate the customs procedures related to the institution's import and export products, specifying the details.

15. Explain the insurance procedures related to the institution's import and export products.
Overall Evaluation and Comments of the Student on the Internship Experience
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